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Agenda

About AFC

The Law

 Section 504 Accommodations in Schools

How to Get Section 504 Accommodations

Appealing School Decisions

Bullying and Section 504

Questions?
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What is Advocates for Children (AFC)?

AFC is an independent agency that protects the rights of 

all NYC students

Our Services:

• Helpline: 1-866-427-6033 (Mon-Thurs, 10am – 4pm)

• Guides and resources: www.advocatesforchildren.org

• Workshops and trainings

• Free legal services to low-income families
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http://www.advocatesforchildren.org/


Check Out Our Other Workshops on YouTube
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https://www.youtube.com/c/AFCNewYork​


THE LAW
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Section 504 of the Rehabilitation Act

Schools receiving federal funding

Must provide a Free Appropriate Public 

Education (FAPE) to students with disabilities.  

Cannot discriminate against students with 

disabilities.  

"504 Plan" provides accommodations for the 

student's disability.
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Section 504 is in addition to IDEA Rights

IDEA = provision of special education

Schools must provide a Free Appropriate Public Education 
(FAPE) so that all students with disabilities can learn in the 
Least Restrictive Environment (LRE).

Educational supports and services are provided through an 
Individualized Education Program (IEP).
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What Schools Must Follow Section 504?

Traditional public schools run by the DOE

Charter schools

Private schools that accept federal funds
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Section 504 gives two important rights 

to students in publicly funded schools

Cannot discriminate against a 
child who has or is thought to 

have a disability 

Must provide reasonable 
accommodations and services 

so students with disabilities can 
participate in and benefit from 

school programs
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SECTION 

504 ACCOMMODATIONS 

IN SCHOOL
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Section 504 protects people who

Have a physical or mental impairment that 

substantially limits one or more major life 

activities,

Have a record of such impairment, or

Are regarded as having such impairment.
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Physical Impairments

Any physiological disorder or condition, cosmetic 

disfigurement, or anatomical loss affecting one or 

more of the following body systems: neurological; 

musculoskeletal; special sense organs; respiratory, 

including speech organs; cardiovascular; 

reproductive; digestive; genito-urinary; hemic and 

lymphatic; skin; and endocrine.
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Mental Impairments

Any mental or psychological disorder, such 

as intellectual disability, organic brain 

syndrome, emotional or mental illness, and 

specific learning disabilities.
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Major Life Activities

Functions such as caring for one's self, 

performing manual tasks, walking, seeing, 

hearing, speaking, breathing, learning, and 

walking.
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Substantial Limitation of Major Life Activity

Determine if limits major life activity without regard to use 
of:

• Medication, medical supplies, equipment, or appliances, 
vision devices (other than glasses or contacts), 
prosthetics, hearing aids and cochlear implants, mobility 
devices, or oxygen therapy equipment;

• Assistive technology;

• Reasonable accommodations or auxiliary aids or services;

• Learned behavioral or adaptive neurological 
modifications.
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Substantial limitation of Major Life Activity

Episodic impairments and impairments in 

remission:

➢Are disabilities if they would substantially 

limit a major life activity when active.
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Commonly Covered Disabilities

Anxiety Asthma
Attention Deficit 
Disorder (ADD) 

Attention Deficit 
Hyperactivity 

Disorder (ADHD)

Auditory or visual 
processing delays

Cancer Depression Diabetes

Dyslexia Epilepsy HIV/AIDS
Learning 

Disabilities

Limited or no 
eyesight or hearing

Medically fragile 
children

Mobility issues or 
physical disabilities

Severe 
allergies/chemical 

sensitivities
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Accommodations

Must be 
reasonable

Cannot be overly 
burdensome to a 

school

Can be different 
from what parent 

requests
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Examples of Some 

Services and Accommodations

FOR STUDENTS WITH MEDICAL NEEDS FOR STUDENTS WITH PHYSICAL DISABILITIES

· Getting medicine or nursing services during the school day.
· Receiving periodic blood tests for blood sugar levels.
· Using a nebulizer.
· Removing particular allergens such as food, chalk, bleach, or 

pesticides.
· Learning in a chemical-free environment (for chemical 

sensitive students).

· Use of the school elevator or wheelchair lift.
· Modified participation in gym or adaptive physical 

education.
· Assistance of a health para-professional or nurse in school 

and/or on the bus.
· Use of a computer or other needed technology.

FOR STUDENTS WITH LEARNING DISABILITIES
FOR STUDENTS WITH EMOTIONAL OR OTHER 

BEHAVIORAL DISABILITIES

· Use of a recording device or calculator.
· Testing accommodations, such as: having test directions 

and/or questions read aloud; more time to complete 
tests; or taking tests in quiet locations.

· Adjustments to high school diploma requirements.

· Modified classroom schedule.
· Behavior intervention plan.
· Assistance of a para-professional.
· Access to a guidance counselor or social worker.
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QUESTIONS?
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REQUESTING 

ACCOMMODATIONS
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504 Process

Submit Forms

School determines eligibility

If eligible for accommodations under Section 504, school holds 

Section 504 Meeting

Determine Accommodations and issue 504 Plan
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Complete forms based on type of disability 

and accommodation needed.

NYC Forms are at: 

https://www.schools.nyc.gov/school-

life/health-and-wellness/504-

accommodations

 Include documentation of disability

Parents Request Accommodations
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https://www.schools.nyc.gov/school-life/health-and-wellness/504-accommodations
https://www.schools.nyc.gov/school-life/health-and-wellness/504-accommodations
https://www.schools.nyc.gov/school-life/health-and-wellness/504-accommodations


Three Required Forms

Parent Request for 504 
Accommodations; 

Authorization for Release of Health 
Information Pursuant to HIPPA; and

Medical Accommodations Request 
Form filled out by student’s doctor.
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Include Doctor's Report

What is the disability?Identify

What accommodations are necessary?Identify

What would happen if the accommodations are not 
provided?

Describe
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504 Meeting

Scheduled within 
30 school days 
from when the 
school gets a 

written request

Section 504 Team 
includes:

• Parent

• Someone who 
knows student’s 
abilities; 

• Someone who can 
interpret 
evaluations;  

• Someone who 
knows services and 
accommodations

• If Health Services 
are requested, 
school nurse or 
Office of School 
Health member.

Section 504 
Team must 
consider all 

available, 
relevant 

information
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Requesting Medical Accommodations

• Separate forms for allergies, asthma, 
diabetes, and seizure medications.

• If none of these apply to your child's 
medical needs, there is also a general 
medication form.

If a student needs 
medications in 

school, submit a 
Medication 

Administration Form 
(MAF).

• This form may be used to request all 
skilled nursing treatments, such as tube 
feeding, catheterization, and suctioning.

For other medical 
services, submit a 

Medically Prescribed 
Treatment Form.
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Requesting Medical Accommodations

 If a student needs medication and other services, submit 

the MAF and the Medically Prescribed Treatment Form.

 The forms are available online or may be requested from 

the school's 504 Coordinator.

Advocacy Tip: once the forms 
are signed and completed, make a 
copy for yourself and a copy for 

the school. Then submit the 
school's copy to the school nurse 

and request confirmation of 
receipt in writing.

The Office of School 

Health (OSH) requires 

families to submit new 

versions of these forms 

each year.
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Requesting Nursing Services

 If a student needs it, a school must provide school health 

services and/or school nurse services at no cost to 

parent.

 The school must schedule the Section 504 Team Meeting 

within 15 school days from receipt of the initial Section 

504 request forms.
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Section 504 and Diabetes

If they can’t immediately implement a Section 504 plan for a student 
with diabetes after the meeting, the school must provide interim care 
and services immediately following the meeting – such as blood-glucose 
monitoring, insulin administration, and access to food and water during the 

school. 

When a school receives a Diabetes Medication Administration Form 
(DMAF), they must have a meeting within 5 school days with the parent, 

nurse, and other school personnel.
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Appeals Process

Request

Request a 
review by the 
Health 
Director at the 
BFSC

Request

Request an 
administrative 
due process 
hearing

• In NYC, the 
IHOs have 
jurisdiction over 
504 claims 
(Chancellor’s Reg. 
A-710)

File

File a complaint 
in federal court

• After completing 
the administrative 
process

File

File a complaint 
with the US 
DOE Office of 
Civil Rights
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Bullying/Harassment

Must show the 
bullying or harassment 

was because of the 
disability

Must show the school 
was aware of the 

bullying and did not 
take sufficient action
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QUESTIONS?
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Wrapping up: Reminders!

 If you need help, ask!

 Call Our Helpline: 866-427-6033

 Toll free

 Monday-Thursday

 10am-4pm

 Email Us: Info@advocatesforchildren.org
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• Future Workshops

• Changes in the Law

• Know-Your-Rights Materials

SIGN UP to get weekly updates in your inbox!



Thank you!


